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Assessment, Recording and Homework Policy 

 
Stradbroke High School prides itself on the quality of education it provides for its young people.  
Within that ethos, challenging pupils through assessment and keeping parents informed is important 
if they are to be pushed to achieve their full potential. 
 
Teacher assessment is fundamental to good teaching.  Schools will develop effective practices for 
assessment, recording and reporting in different ways. Whatever system is developed, however, must 
be manageable and realistic; there is no need for elaborate systems or checklists to record every 
detail of each pupil’s progress. 
 
 
Principles and Purposes 
 
Guiding Principles 
 
The school believes that everyday formative assessment is an integral part of teaching and learning. 
It is how the teaching staff gains knowledge of the pupil’s needs, achievement and abilities. Each 
department has, within its scheme of work, plans that explicitly state learning objectives for the pupils 
for each unit of study. Those objectives that will be assessed are selected and appropriate methods of 
assessment agreed upon. We aim to emphasise the ways in which assessment can improve learning, 
not just measure it. This is Assessment for Learning (AfL) and not Assessment of Learning 
 
 
The guiding principles can be summarised in four key areas 
 

a) Formative 
b) Summative 
c) Reporting to parents 
d) Recording 

 
 
Everyday Formative Assessment techniques 
 
Good assessment practices can motivate pupils and help to promote an achievement culture within 
the school.  Individual teachers will share learning objectives with pupils and use these to inform their 
marking and provide feedback to pupils leading them to recognise the next steps in their learning and 
how to take them. This will instill confidence in pupils that they can improve and involves both 
teacher and pupil in reflecting on assessment information. 
 
It is essential that the results of assessment are fed back to the pupils on a regular basis and that the 
opportunity is taken to use this to inform not only the pupils of their progress but also to determine 
future teaching strategies and lesson planning. 
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The following formative techniques are widely used in school 
 

 Formal Marking 
 Peer Assessment 
 Observations 
 Questioning 
 Self Assessment 
 Oral and written feedback 
 Target Setting 

 
At Stradbroke High School we believe that AfL should: 
 
 link to learning intentions or criteria that have been shared with pupils in language they can 

understand 
 
 give focussed praise and highlight areas for improvement and indicate how these 

improvements can be made. 
 
 be clearly understood by pupils, teachers and parents 

 
 include notes on individual achievement as well as on attainment  

 
 be measured against learning objectives  

 
 
Summative Assessment  
 
In addition to the everyday assessments there are times when an overall picture of a pupil’s progress 
is required. The frequency of such summative assessment varies considerably from department to 
department generally occurring at the end of specific units of work, at the end of a year or the end of 
a Key Stage. Assessments are recorded on Go4Schools. 
 
 
The following summative procedures are used in school 
 
End of Key Stage (Teacher Assessments, GCSE/Entry Level, ASDAN, AQA Award Scheme) 
End of Unit (GCSE grade) 
Internal Examinations (Year 11 Mocks, Year 10 Examinations) 
Internal Records of Achievement 
Interim and Full Report Attainment levels 
 
 
Transfer from Primary School 
 
The assessment coordinator gathers end of Key Stage 2 information from the pyramid primary 
schools and analyses and distributes this as early as possible. These analyses include a gender 
breakdown, and division of pupils’ levels into sublevels. Teacher assessments and baseline testing is 
used to assist setting and informing schemes of work. An age-standardised breakdown is also 
available. 
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Senior Leaders visit all Primary schools to liaise with Year 6 teachers to obtain a “pen portrait” of all 
pupils which is shared with form tutors and staff as appropriate. Pupils with special educational needs 
are identified and referred to SENCo, who will via individual consultation with parents and colleagues 
ensure a smooth transfer from primary schools. 
 
 
Reporting to Parents 
 
Annual pupil reviews and performance reviews 
In accordance with statutory regulations all parents receive an annual pupil review on individual 
progress. We also send home a performance review on effort and attainment in all subjects with an 
option for all teachers to highlight an area for improvement for specific pupils. 
The results of Key Stage 3 Teacher Assessments and GCSE examinations are also sent to parents.  
 
 
Recording Policy 
 
 Enable continuity and progression when pupils move from teacher to teacher or from school to 

school 
 
 Inform the teacher when assigning pupils to teaching groups and when deciding entry tiers to 

GCSE examinations. 
 

 Records of targets and assessments are maintained on Go4Schools online assessment 
program. 

 
 
Use of Data 
 
All teachers have access to Go4Schools 
Subject and individual pupil residual analysis (mocks and terminal examinations) 
Value added measure 
School target setting (SIP) 
Benchmarking 
Setting IEP/IBP targets 
Lesson planning, review of schemes of work, grouping of pupils, and planning differentiation 
Staff development (threshold applications). 
 
 
Other Issues 
 
In assessment for learning, the learner’s task is to close the gap between the present state of 
understanding and the learning goal. Self - assessment is essential if the learner is to do this. The 
teacher’s role is to communicate appropriate goals and promote self-assessment as pupils work 
towards the goals. Feedback in the classroom should operate from teacher to pupils and from pupils 
to teacher. 
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Teaching and Learning  
 
 
Good assessment and learning make a contribution to quality teaching and learning; the following are 
examples of strategies used 
 
 4 Phase Lesson (Bridging the Learning Gap M. Hughes ‘03) 
 Objectives/goals/targets setting and review 
 Motivation 
 Pupil support and guidance 
 Intervention Strategies 

 
 
Roles and Responsibilities 
 
It is the responsibility of the Assessment Co-ordinator: 
  
 to assist the Leadership Team to ensure that the School Assessment and Recording Policy is 

implemented throughout the school 
 to inform staff of local and National developments in assessment 
 to collate and store departmental documents where planning and recording policies have been 

agreed / changed 
 to ensure that there are formal departmental approaches to consistency in the light of QCA 

publications and exemplifications of standards in core subjects and foundation subjects 
 to provide INSET and other professional development to ensure new procedures are 

developed and applied consistently across the school  
 
Heads of departments monitor teacher marking and promote consistency within the department via 
department reviews, which includes focussed work scrutiny and pupil perception interviews. 
 
SLT undertake regular work scrutiny.   
 
Heads of departments ensure that the results of assessment inform curriculum planning. They provide 
guidance to other teachers when statutory judgements are made. 
 
 
Policy Revision 
 
It is the responsibility of the Assessment Co-ordinator to present this document, updated, each year 
in the summer term to the Leadership group and the Governors for formal review. Any proposed 
major changes will be discussed by the full staff before implementation and will take into account any 
whole school initiatives. 
 
 
Role of Governors 
Governors receive annual update from Data/Assessment manager on the progress of all pupils after 
statutory tests, i.e. GCSEs and on targeted groups of pupils.  Governors value the opportunity to be 
kept informed of the outstanding results and identified areas for further intervention and 
improvement. 
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Stradbroke High School Assessment Cycle 
 
September 
Analyse GCSE results against National/benchmark and Expected Progress 
Use Raise online to identify areas for development 
Meetings with subject leaders and assessment coordinator to discuss performance and set targets 
 
October 
 
November 
Year 7 Short reports 
Year 11 Full reports 
Year 9 Parents’ Evening 
 
December 
Year 8 Short reports  
Year 10 Short reports 
 
January 
Year 11 Parents Evening 
Year 9 Full reports 
 
Residual analysis of Year 11 Mock Examinations to identify underachievers 
Apply for GCSE Access Arrangements 
 
February 
Make final entries for GCSE Examinations 
Year 8 Parents Evening 
 
March 
Year 10 Parents’ Evening 
Year 7 Full Reports 
Year 11 Short reports 
 
April 
Year 9 Short reports 
In school review of assessment policy 
 
May 
Year 8 Full reports 
 
June 
Year 10 Full reports 
7 Parents’ Evening 
 
July 
Key Stage 2 data is collected from primary schools, disseminated and distributed to staff. 
Core subject data is broken down into sub levels and an age-standardised version is also available. 
SENCo identifies pupils with SEN and makes data and information on these pupils available to all staff. 
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August 
GCSE and Entry Level results published to parents, pupils and staff. The assessment coordinator 
analyses the results and provides a copy of the “quick analysis” for all staff and governors. A full 
analysis is also available. 
 
 
Ongoing procedures 
Assessment for learning 
Monitoring to ensure that assessment procedures are carried out 
Monitoring assessment practice in the classroom 
Supporting the target setting practice at pupil, teacher, departmental and school level. 
Developing consistency of judgements 
Dialogue with parents/governors and the wider school community. 
 
 
Pupils with special educational needs are identified and referred to SENCo, who will via individual 
consultation with parents and colleagues ensure a smooth transfer from primary school. 
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HOMEWORK POLICY 
 
Homework is any work or activity which pupils are asked to do outside lesson time either on their own 
or with parents, carers or helpers. 
 
The purpose of homework is: 

• to encourage pupils to develop the confidence and self-discipline to work on their own, an 
essential skill for adult life. 

• to consolidate, extend and reinforce learning, skills and understanding. 
• to enable pupils to devote time to particular demands such as GCSE coursework or project 

work. 
• to support the home/School relationship. 

 
 
Roles and responsibilities: 
 
DHT, AHT & HoH will ensure that homework is managed as following: 
 

• the School has a fixed homework timetable with time allocated for different subjects on 
different evenings.  

• homework is outlined to pupils and parents at the start of each term  
• the time devoted to homework should increase as the pupil progresses through the School. 
• every effort is made to combat disadvantage, for example by encouraging the attendance of 

Years 10 and 11 at Thursdays’ Aim Higher; access to resources such as ICT and the Library; 
etc. 

 
 

Heads of Departments are responsible for ensuring that all teachers in their department are setting 
appropriate homework regularly and marking it. 
 
Pupils should make sure that they: 
 

• learn to manage their time so that they do some homework each evening.  
• ensure they understand the homework task(s). 
• demonstrate a commitment to completing the task(s) set 
• return their work on time. 
• bring their planner to every lesson and record their homework in it. 
• find out what work has been missed during an absence, and catch up on it. 
• ask in plenty of time if they do not understand what to do. 

 
 
Roles and responsibilities of Parents/Carers: 
 
Parents/Carers will ensure that they: 
 

• encourage and monitor homework. 
• sign the journal on a weekly basis. 
• inform their child’s teacher if an issue arises. 
• provide a suitable place where homework can be carried out – this may include encouraging 

pupils to make use of the facilities available at School. 
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• contact school if they feel that the type or amount of homework set is inappropriate. 
 
 
Roles and Responsibilities of Teachers: 
 
Teachers should ensure that: 
 

• they do not set homework to be completed for the next day, but will give pupils at least two 
days to complete the homework. 

• homework is set and marked regularly according to the homework timetable and the School’s 
assessment policy. 

• pupils record their homework in their planners. 
• pupils understand the homework tasks and why the homework is being set. 
 

Pupils in Years 7-9 should have one piece of homework per week for English, Maths, Science, ICT, 
Art, Music, Humanities and Modern Foreign Languages (French/Spanish), which should take between 
30 minutes and 45 minutes.  
Pupils in Year 10-11 should have between an hour and an hour and a half per subject, per week. 
Homework will be differentiated where necessary to take into account individual needs; homework 
might include such things as: 
 
1. Writing assignments. 
2. Learning assignments. 
3. Preparing a presentation. 
4. Reading in preparation for a lesson. 
5. Finding out information/researching a project. 
 
 
Roles and Responsibilities of Form Tutors 
 
When homework has not been done, the department will take appropriate action. This could include a 
break time or lunchtime detention.  
The subject teacher should inform the form tutor and Head of House/Assistant Head of House of 
persistent cases on non completion of home work using Go4Schools.  
It is the responsibility of Form Tutors and Subject Teachers to follow up these concerns over non 
completion of homework with the pupil. 
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