
 

Remote Education Procedure for Stradbroke High School 

 

1. Statement of School Intent  

Stradbroke High School provides a curriculum that is ambitious, well planned and sequenced. Our 

curriculum design ensures that each student is provided with the opportunity and support to 

progress in their academic achievements as well as enriching and broadening their views and 

personal development, enhancing their cultural experience to become confident members of our 

local and wider community. It is designed to be equitable and challenging for all students, including 

those who are disadvantaged, have special educational needs or disabilities and of different starting 

points. Our strategy for remote learning continues this.  

2. Aims 

This Remote Education Policy aims to: 

• Ensure consistency in the approach to remote learning for all pupils (Inc. SEND) who are not 

in school, through use of quality online and offline resources and teaching ‘lessons’ 

(delivered through power point.)  

• Provide clear expectations to members of the school community with regards to how to 

access remote learning.  

• Include continuous delivery of the school curriculum, as well as support of Motivation, 

Health and Well-Being and parent support.  

• Consider continued education for staff (e.g. CPD and Supervision.) 

• Support effective communication between the school and families.  

• Support attendance where appropriate. 

3. Who is this policy applicable to? 

• A student who is absent because they are awaiting test results and the household is required 

to self-isolate. The rest of their school bubble are attending school and are being taught as 

normal. 

• A student and other students (within their bubble) as they are not permitted to attend 

school because they, or another member of their bubble, have tested positive for Covid-19. 

• All students in the school, in the case of a whole school closure situation. 

Remote learning will be shared with individual students when they are absent due to clear Covid-19 

related reasons.  

Once the school has been informed of the student(s) absence, work will be uploaded to the 

‘Resource’ area in the Stradbroke Common Room in Microsoft 365, in a folder titled with the 

student’s name. To continue their education remotely, subject teachers will upload the lesson (or 

work related to the lesson) that the student has missed. 

In the event of a year group having to work from home or a whole school closure, remote learning 

set in Microsoft 365 will begin immediately for all students. 

4. Content and Tools to Deliver This Remote Education Plan: 

Resources to deliver this Remote Education Plan include: 



 

• All students have access to the school’s Common Room on ‘OneDrive’ (accessible on 

Microsoft 365 and with a direct link from the school’s website.) Work for students to 

complete is saved in the ‘Resource’ area in a folder entitled ‘Emergency Lockdown 

September 2020 Onwards’. 

• Online tools: SENECA Learning, SAM Learning, GCSE Pods, Oak National Academy. 

• Use of voice recorded teaching ‘lessons’ via power point or other virtual lessons (live or pre-

recorded) on other online platforms and following the school’s safeguarding and ICT 

acceptable use policies  

• Phone calls home. 

• Printed learning packs (that match the curriculum and the work set for students working in 

school) for students that have limited/no computer/internet access. 

• Providing students with laptops, where possible, based on greatest need. 

5. Home and School Partnership  

Stradbroke High School is committed to working in close partnership with families and recognises 

each family is unique and, because of this, remote learning will look different for different families in 

order to suit their individual needs. 

Stradbroke High School will remind students how to access OneDrive and how to upload their 

completed work as appropriate. 

The work provided for students will continue their curriculum journey and will either allow students 

to continue to develop the skills currently being taught, or will allow them to develop the content 

knowledge relevant to the subject. 

At Stradbroke High School we work on a two-week timetable. Therefore, students and parents will 

be provided with the following number of learning activities across a two-week period: 

  

Subject: Number of Learning Activities Set Across 2 weeks: 

Year 7 Year 8 Year 9 Year 10 Year 11 

Art 1 1 1 3 3 

Business Studies 0 0 0 0 3 

Drama 1 1 1 3 0 

Design Technology 1 1 1 3 3 

English 5 5 4 5 5 

Food and Nutrition 1 1 1 3 3 

Geography 2 2 2 3 3 

History 2 2 2 3 3 

Maths 5 4 5 4 4 

Modern Foreign Language 3 4 3 3 3 

Music 1 1 1 3 3 

Physical Education 2 2 2 5  
(2 core, 3 
GCSE) 

5  
(2 core, 3 
GCSE) 

PSHE 1 1 0 1 1 

Philosophy Religion Ethics 1 1 1 3 3 

Science 4 4 6 6 6 

 



 

Parents may choose to allow their child(ren) to follow their timetable or to complete the work in any 

other order. However, we would ask for patience and understanding in the case of staff illness 

(where there may only be one subject specialist). 

We would ask parents to support their children’s work, including finding an appropriate place to 

work and, to the best of their ability, support students with work. We would also encourage them to 

work with good levels of concentration. 

Every effort will be made by staff to ensure that work is set promptly. Should accessing work be an 

issue, parents should contact the school and alternative solutions may be available. These will be 

discussed on a case-by-case basis. 

All students sign an ‘Acceptable Use Policy’ at school which includes online safety rules, and this also 

applies when children are working online at home. 

6. Roles and responsibilities 

Teachers 

Please be aware, the suggested responsibilities below relate to where a whole class/bubble is 

isolating and would be reduced when it is fewer children isolating and the majority of the class are in 

school. 

Stradbroke High School will provide a refresher training session and induction for new staff on how 

to use OneDrive and to add a voice recording to power point lessons. Folders for each subject, year 

group and class (where work can be uploaded) can be found in the ‘Resources’ area on OneDrive.  

Remote learning should follow the usual shadow or full curriculum (depending on which one the 

class is following at that time) regardless of the number of students having to work remotely. 

When providing remote learning, teachers must be available during their usual working hours of the 

school day, unless flexibility is required due to individual circumstances. 

If they are unable to work for any reason during this time, for example due to sickness, they should 

report this using the normal absence procedure and alternative arrangements for the students’ work 

will be implemented.  

When providing remote learning, teachers are responsible for: 

Setting work: 

• Teachers will set work for the students in their classes.  

• The amount of work set should follow the current two-week timetable and number of 

lessons allocated to each subject. 

• Activities should include a mixture of teaching ‘lessons’ recorded onto power point, with the 

teacher’s voice giving instructions or introducing new topics/content, as well as tasks 

designed to reinforce topics/skills. 

• There should be clear instructions, including how to complete the work and where it should 

be uploaded, as well as a deadline for completion. 

• Work should be uploaded onto the ‘Resources’ area of OneDrive, in addition to being set via 

an online platform (such as SENECA and SAM Learning.) 



 

• Year 9, 10 and 11 students have access to an individual school email account, and work can 

be emailed to them if necessary. Teachers should respond to emails in a timely manner, 

during the school day – unless their circumstances require flexibility. 

• For students without a computer, printed work (matching the work set class, in the case of 

individual or groups of students working at home, and in line with the table on page two 

detailing the number of lessons required) needs to be sent to the office for posting home. 

Providing feedback on work: 

• Following the completion of work deadline given to students, work uploaded by students in 

the ‘Shared Area’ on OneDrive should be marked according to the department’s protocol. 

Reports  

In line with government guidance, full reports must be completed as per the school calendar. The 

reports will be published for parents on Go4Schools on the date stated in the calendar. 

Keeping in touch with pupils who are not in school and their parents: 

All parent/carer emails should initially come through the school admin account 

(office@shs.set.education) They will then be directed to the relevant staff member. 

If, in school, there is a concern around the level of engagement of a student, parents should be 

contacted via phone to assess whether school intervention can assist engagement. This will be 

coordinated by the pastoral team. 

Any complaints or concerns shared by parents or students should be reported to a member of SLT– 

for any safeguarding concerns, refer immediately to the DSL. 

Form tutors 

In the event of a full school closure, form tutors will make a phone call home for tutees (in year 7 to 

11) once every two weeks to check their well-being (unless they are informed that a child is on the 

vulnerable list and will be contacted by a member of the pastoral team instead.) 

If the closure is for a shorter period of time, tutors will be expected to email the parents of students 

in year 7 and 8, and email year 9, 10 and 11 students directly, unless the student is considered 

‘vulnerable’ or there is a need to call home, in which case tutors will be notified. 

Teaching Assistants 

Teaching assistants must be available during their usual working hours of the school day unless 

flexibility is required due to individual circumstances. 

If they are unable to work for any reason during this time, for example due to sickness, they should 

report this using the normal absence procedure.  

During the school day, teaching assistant will complete tasks as directed by the SENDCO and/or a 

member of the SLT. 

Senior Leaders 

Alongside any teaching responsibilities, the Senior Leadership Team are responsible for: 

• Co-ordinating the remote learning approach across the school. 



 

• Monitoring the effectiveness of remote learning – such as through regular meetings with 

teachers and subject leaders, reviewing work set or reaching out for feedback from students 

and parents. 

• Monitoring the security of remote learning systems, including data protection and 

safeguarding considerations. 

 

 

Designated Safeguarding Lead 

The DSL Team is responsible for managing and dealing with all safeguarding concerns. All staff 

concerns should be recorded on MyConcern. For further information, please see the Safeguarding 

and Child Protection Policy.  

The SENDCO  

• Ensuring that pupils with EHC plans continue to have their needs met while learning 

remotely 

• Identifying the level of support required and work with staff to ensure these are met 

through remote learning 

IT Technician  

• Fixing issues with systems used to set and collect work. 

• Helping staff with any technical issues they are experiencing. 

• Reviewing the security of remote learning systems and flagging any data protection 

breaches to the data protection officer. 

• Assisting students and parents with accessing the internet or devices. 

7. Quality Assurance 

To ensure the quality of education, the following procedures will be followed: 



 

Quality of work set by teachers 

Student engagement with work 



 

 

8. Links with other policies and development plans  

This policy is linked to our: 

• Safeguarding & Child Protection Policy 

• Pupil Behaviour and Discipline Policy 

• Privacy and Data Protection Policy 

• Online Safety  


